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Onnatu XXUNULLHO-KOMMYHaJ1bHble
yCNnyru oHnauvH

Ha dom.gosuslugi.ru

[TUC XKKXIMPOCTOIYAOBHOIYECTHO



[lepepau noka3saHusa npubopos
yyeTa BoBpeMs

Ha dom.gosuslugi.ru

[TUC XKKXIMPOCTOIYAOBHOIYECTHO



Y3Hau Bco uHPopMaLuio
0 CBOEM Ai0Me

Ha dom.gosuslugi.ru

[TUC XKKXIMPOCTOIYAOBHOIYECTHO



Ynpasasiu cBOUM A OMOM OHJ1aWH.
JNeKTpoHHoOe rosocoBaHme co6CcTBeHHUKOB
XXUNbA

Ha dom.gosuslugi.ru

[UC XKKXINMPOCTOIYOOBHOIYHECTHO



TUC XKKX OMNATA XXKY

MNAOCbI FT'NC XKX:

yBefoMJleHus
06 OTKIOYEHUSAX
ropsiuen Boabl

MHpopMaLms
0 gome

OHJ1alH onnaTta
yeayr XKKX

OHJ1alH roJ1IocoBaHuA
cobcTBEHHUKOB
KUIbS

1. PETUCTPALUA HA TOCYCNYTAX

Bxopn B nuuHbIN kKabuHeT Ha MT'NC DKKX
NpPOU3BOAMUTCS Yepe3 eAUHYI0 CUCTEMY
MAeHTUPUKALUN N ayTeHTUdUKaLMK,
paboTaTb Yepes KOTOpY MOXKHO MocJie
peructpauum Ha Nocycnyrax

Peructpauus

OnnayeHo

2. OTMJIATA XKKY E

3. CHET 3A XKKY OMJIA4EH

- [lepenpunTe Ha rNaBHYIO CTpPaHULY
nuyHoro KabuHeTta
Mocne onnaTbl Ha 3IEKTPOHHYIO MOYTY
- B paspene «JleMcTBUS>» HaXXMUTE npuaeT n3BeLleHne o CoBepLUeHUN
«O0nnatutb XKKY», ykaxkute cyMMy K onsate onepauun Ha cante M'MC XKKX

- MpoBepbTe HauMeHoBaHUe YO 1 cyMMy onnarbl,
3aTeM HaxxmMuTe «0nnaTuTb». lanee HeobxoAnMo
BblIGpaTb BapMaHTbl ONnaThbl:

- yepes Kowenek «BupTyanbHbii MUp>»
6e3 KoMuccum

—
[ ]
- yepes KapTy ntoboro 6aHka ¢ KoMuccuen = E = I-Mc )'KKX

E Bl TocypapcTeeHHasgiHdopMaLiOHHas cucTema
XUINLLHO-KOMMYHAJIbHOIO X03A/CTBA




MJKOCbI 'NC XXKX

OHnauH onnaTa MHdopMauus
ycnyr JKKX 0 AoMe

YBegoMneHusd OHNavH ronocoBaHus
00 OTKJIIOUYEHUAX COOCTBEHHUKOB
ropsyeu Boabl XXNNbS



OMJATA XKY

Peructpauus

1. PETUCTPALUA HATOCYCNYTAX

Bxopn B nnyHbIN KabnHeTt Ha [ IC JKKX npousBoantcsa yepes
eqUHYI0 CUCTEMY UOEHTUDUKALUUN U ayTeHTUPUKaumn, paboTtaTtb
yepes KOTOPYH MOXXHO nocne perucrtpauumn Ha l'ocycnyrax



OMJIATA XKKY ENTUCHKY

XWINLHO-KOMMYHaJ1IbHOro X03aKCTBa

2. OIJIATA XXKY

- [lepenpgnTte Ha rMaBHYKO CTPAHULY NNYHOro KabuHeTa
- B paspene «lenctBua» Haxxmute «0nnatutb JKKY», ykakuTte
CYMMY K onJjiaTte
- [lpoBepbTe HauMeHoBaHue YO n cyMMy onniaTbl, 3aTEM HaXXMUTE
«0nnatutb>». [lanee HeobxoamMMo BbIOpaTb BapuMaHTbl 0NaThI:

- yepes Kowwenek «BuptyanbHbin MUp>» 6e3 KoMUccuu
- yepes Kapty nroboro 6aHka c kKoMmuccueu



OMNNATA XXKY ) LG KX ..

XWINLHO-KOMM YHaJIbHOI0 X034UCTBa

OnnayeHo

3. CHET 3A )KKY OMNJIAYHEH

[Mocne onnaTtbl Ha 3/IEKTPOHHYIO MOYTY NPUAET U3BeLleHne
0 CoBepLUEeHUn onepaLum c ucrnonb3osaHmemM KapTbl
[pekBu3nTOB KapTbl) Ha canTe MT'MC XKKX



MMC XKX 3JIEKTPOHHOE COBPAHUE COBCTBEHHUKOB

o

[ ]
Bonaute B nM4HbIN KabMHET Nonb30BaTesNisg Ha nopTane Bobibepute pasgen «CoobuieHus
FNUC XKKX (rpakaaHuH goskeH ABAATLCSA COBCTBEHHUKOM 0 npoBefeHun obuero cobpaHusa»
XXWUbSl B MHOFOKBapTMpHOM gome (MKL)) .

[
HaxxmuTe KHonky «Jlo6aBUTb>» 1 3anosiHnTe 3aiianTe Bo BKNaaKy
HEOGXO[J,VIMbIe AaHHbIe MO0 NYHKTaM: «lConocoBaHue no OOMY>
- «obwwasn nHpopMmaums»
- «cBepeHus 06 agpMuMHUCTpaTope obero cobpaHusa»
- «MHULMATOPbI r0JI0COBaHUNA»
- «noBecTKa»
- «3NeKTPOHHbIN 06pa3 coobLieHUss 0 NnpoBeAeHUU
obliero cobpaHus co6CcTBEHHUKOB>

HaxxmMunTe KHonky «Pa3Mectutb». pn nonbiTke B cOOTBETCTBUM C )KVTJWILI.I,HbIM KOAEKCOM
pasMelleHUs coobLieHNs 0 NpoBeeHNN rof0CoBaHNSA P® nposepka o6paLueHunsi COBCTBEHHMKa
B CMCTEMe NPOU3BOAMTCA NPOBEpKa Hamums unbsi B MKJ], Npou3BoAnTCS B TeYeHue
L,0CTaTOYHbIX AaHHbIX. TakuM obpasom, popMupyeTcs 10 pabounx gHei (T.e. 3asBnexne o
npoekT obpalleHns B FOCOKMANHCNEKLNIO N0 AAaHHOMY npoBefieHNM 3/1IeKTPOHHOrO roJI0COBaHUS
CyOBEKTY C KOHKPETHBIM BOMPOCOM nomKHo 6bITh NnoaaHo 3a 10-12 aHen oo

npep,nonaraeMoﬁ AaThbl FOHOCOBaHMH]

Pa3mMewyeHune
opobpeHo

AN NPOBEAEeHMUS 3JIEKTPOHHOIO rosiocoBaHus locynapcTeeHHas nHhopMaLMOHHas cucTema

XUNULHO-KOMMYHalbHOro X03scTBa

lMocne npoBepku obpaLieHne cobcTBeHHMKA
»xunbs B MK pasmewaetca Ha noptane 'MC XKKX ﬁ. rMc )‘I(KX
|::| n
i




locysapcTBEHHas UH (opmaumoHHas cuctema
XUULLHO-KOMM YHaNIbHOrO X03A1CTBa

SJIEKTPOHHOE COBPAHUE iﬁ[MC X

COBCTBEHHUKOB

[‘iﬁ FVIC )KKX

Boupgute B nM4YHbIN KabuHeT nonb3oBaTena Ha noptane ' UC XKKX
(rpa>kpaHWH goMKeH ABAATLCA COOCTBEHHMUKOM XXUJbS
B MHOrokBapTupHom aome (MKJ))




3IEKTPOHHOE COEPAHUE G TUC
COBCTBEHHUKOB ] H

Bbibepute paspen
«CoobLieHuns o npoBeaeHnu obero cobpaHua>»



SJIEKTPOHHOE COBPAHUE
COBCTBEHHUKOB

3anguTte Bo BKIagKy
«lonocoBaHue No goMy»



SJIEKTPOHHOE COBPAHUE iﬁJMC X

: locysapcTBEHHas UH (opmaumoHHas cuctema
XUULLHO-KOMM YHaNIbHOrO X03A1CTBa

COBCTBEHHUKOB

Ha)xMute kHonky «[lo6aBUTb» 1 3anonHUTe HeobxoauMble faHHbIE
Mo NYHKTaM:
- «obwana nupopmayua»
- «cBepeHuna o6 agpMuHucTpaTtope obiero cobpaHusa»
- <«\MHULMATOPbI roslocCoBaHUSA»
- «noBecTKa»
- <<3J1IeKTPOHHbIU 06pa3 coobLieHUa o npoBeaeHnn obuiero cobpaHusa
cobcTBEHHUKOBY




SJIEKTPOHHOE COBPAHUE iﬁJMC X

: locysapcTBEHHas UH (opmaumoHHas cuctema
XUULLHO-KOMM YHaNIbHOrO X03A1CTBa

COBCTBEHHUKOB

Ha)>xMuTe KHonky «Pa3MecTutb». [1pn nonbiTKe pa3MeLleHus
coobuLeHNs 0 NpoBeeHUMU roloCoBaHNA B cMcTeMe Npon3BOAUTCS
NpoBepKa HaIMYUA AOCTATOYHbIX AaHHbIX. TakuM obpasoMm,
dopMUpyeTCcsa NpoeKT obpawieHNa B [ 0COKMANMHCNEKLUUIO
No AAHHOMY CYOBbEeKTY C KOHKPETHbIM BOMPOCOM




SJIEKTPOHHOE COBPAHUE iﬁJMC X

: locysapcTBEHHas UH (opmaumoHHas cuctema
XUULLHO-KOMM YHaNIbHOrO X03A1CTBa

COBCTBEHHUKOB

B cooTBeTcTBMU ¢ XKnnuwHbiM KogekcoM PP nposepka
obpaweHunsa cobcTtBeHHMKa XXunba B MKl nponssopgutcs
B TeyeHue 10 pabouunx gHew (T.e. 3aaBNeHue o0 NpoBeAeHUN
3NEeKTPOHHOI0 roslIocoBaHuUs A0/MKHO bbiTb nogaHo 3a 10-12 aHewn
0,0 NpepnosiaraeMon paTbl roN0coBaHus)




: locysapcTBEHHas UH (opmaumoHHas cuctema
XUULLHO-KOMM YHaNIbHOrO X03A1CTBa

SJIEKTPOHHOE COBPAHUE iﬁJMC X

COBCTBEHHUKOB

v

PasMelweHune
opobpeHo

[locne npoBepku obpawieHue cobctBeHHMKa XXunosa B MK
pa3mewaeTcs Ha noptane [ UC XKKX pna npoBeneHus
3/1eKTPOHHOr0 ros1I0CoOBaHUSA




NoAKJIFOYEHUE JIULLEBOI0 CYETA

JInunbii
KabuHeT
0000000000000000000000000000000000000000000000000000000

BoWiTn B INMYHBbIN KaBUHET 1 HaXkaTb Ha rMMNepCcChinKy
«lMopKNoUNTL NULLEBOM CYET K JINUHOMY KabuHeTy»

Ha nosiBuBLencs ctpaHuue «Cnmcok noaKIYEHHbIX
NINLEBbIX CYETOB> HaXkaTb Ha KHoMNKy «IMopgKK4YUTb
JINLLEBOW CYET, NOCJIe Yero NosiBUTCH OKHO
«lMopgknioyeHne K NMLEBOMY CHETY

XXWINLLHO-KOMMYHaJlbHOro Xo3siucTea

BeibpaTb agpec AoMa, HaXkaB Ha KHOMKY B KOHLe
CTpPOKM «Appec foMa», n fob6aBuTb HeobxoanMMbIi
ajfpec U3 cnpaBoYHMKA

locyaapcTBeHHas MH(hOPMaLMOHHAA cUcTeMa

'MC XKKX

i

NOoAKJIOYEHUE JIMLLEBOI0 CHETA
B JINYHOM KABUHETE M'MC XXKKX

[anee BBeCTM HOMep JIMLLEBOI0 CHETA UIIN UHOM
naeHTUdMKaTop NnaTenbLmKa

HPOBepVITb OaHHble N Ha)XXaTb KHOMKY «lMopKNIOYUTBL>
A1 3aBepLlueHnda npouecca nogKjiroy4yeHnUa nuuesoro cyéTa




NIMLLEBOWU CYET S ICHRX

XWINLHO-KOMMYHaJ1IbHOro X039KCTBa

JINYHBbIN
KabuHer

LLAT 1

BonTu B IN4HbIM KAOMHET U HaXkaTb Ha TMNEPCCbIJIKY
«Moakno4ynTb NULeBoun cYeT K JIn4yHoMy KabuHeTy»




NIMLLEBOWU CYET S ICHRX

XWINLHO-KOMMYHaJ1IbHOro X039KCTBa

LLAI 2

Ha nosasuBLluencs ctpaHnue «Crnucok NoaKAYEHHbIX IULLEBbIX
CYETOB» Ha)KaTb Ha KHOMNKY «[MoAKAIOYUTb JINLLEBOWN CYET,
nocne yero noABUTCA OKHO «lloaKsiloYeHUe K IMLLeBOMY CHETY>




NMUUEBOWU CYET

LLUAT 3

BoibpaTb agpec AoMa, Ha)kaB Ha KHOMKY B KOHL,e CTPOKM
«Appec poMa», nu pobaBUTb HeEOOX0ANMBIN afpec U3 CripaBoOYHUKA



NMUUEBOWU CYET

LLUAI 4

[lanee BBeCTU HOMEP JIML,EBOI0 CYETA NN
NHOW naeHTUPUKaTop niaTenbLimMKa



NIMLLEBOWU CYET S ICHRX

XWINLHO-KOMMYHaJ1IbHOro X039KCTBa

LLAI 5

[TlpoBepuTb AaHHbIe U HaXKaTb KHOMNKY «[MoaKNIO4YUTbL>
0J191 3aBepLUEeHMNSA npoLecca NoAK/IYeHUs JIML,EBOro CYETa




OBPALLEHUE N'PAXXIOAH B I'M

JInunein

KabuHeT
Boitu B nnyHbI kKabuHeT B TUC DKKX

_— ~ \
B nuyHomM kabuHeTe BbIbpaTh yHKLMIO — T
«HanpaButb obpalieHune unu xxanoby» /

HaxxaTb Ha KHonKy cripaBa oT nons «Agpec goMa/
TeppuTopumn», BBECTU afpec foMa, B OTHOLLIEHUN

KOTOporo Heo6xogMMo paccMoTpeTb NPobaeMHbIn
BOMnpoc

HeobxoguMble faHHble, HaXkaTb KHOMKY «BblﬁpaTb»,
4YTO6bI noaTBepanTb UX NPaBUJIbHOCTb

HaxkaTb KHonKy «TeMa obpalueHus» ans Boibopa
TeMaTuku npobnemHoro Bonpoca. BHMMaTensHo
Bbl6paTh TeMy. Ecnv HU ofHa U3 npepgnaraeMbix TeM

He NoaxoauT, BbibpaTh «J[lpyrasi TeMa» 1 BBeCTU
Ha3BaHMWe B OTAEJIbHOW CTpoke

CnpaBa oT nong «Appecart obpaLjeHUsa» HaXxxaTb

Ha CTpesiky BHU3, U3 BbiNafjatoLiero cnucka Bobibpatb
appecata obpaweHus. [Npu oTcyTcTBMM afgpecaTa
Ha)kaTb «PacluMpeHHbIin NOUCK>» 1 BbIbpaTb opraH

BNacTV WM opraHM3auuio, B KoTopyto byaeT HanpaBneHo
obpalieHune

B okHe «Bbl6op agpeca» BblbpaTb U3 cnucka 9
[ NN ]

~J
~J
~J

B none «TekcT obpaLyieHus>» BBECTU BONPOCHI
K agpecaTty obpauwieHus. Npn HeobxoamMocTn
npukpenuTb painbl B yKasaHHbIX popMaTax

Ha)kaTb KHoNKy «0TnpaBuTb». ObpalleHne nogaHo

-

{57 TMC KX

locypapcTBeHHas MHGOpMaLMOHHas cucTeMa
KUINLLHO-KOMMYHA/IbHOTO X03fiiCTBa



OBPALLEHUA FTPAXKOAH  SiMCH

XWINLHO-KOMM YHaJIbHOro X039KCTBa

JINYHDBIN
KabuHet

@

BouTn B NNYHBIN KabuHeT
B [ UC JKKX



OBPALLEHUA TPAKOAH SHfvCX

B nnyHoM KabuHeTe BblIbpaTbh PYHKLMUIO
«HanpaBuTtb obpalieHne unu xanoby»



OBPALLEHMS TPAYKOAH  [yvemkx

XWINLHO-KOMMYHaJ1IbHOro X039KCTBa

Ha)kaTb Ha KHOMKY cripaBa oT nons «Appec poma/
TeppUTOpUN>, BBECTU afpec AOMA, B OTHOLUEHUU KOTOPOro
HeobxoaMMO paccMoTpeTb NpobaeMHbIN BONpoC




OBPALLEHUSA FTPAXKOAH  ShICHKX

B okHe «Bbibop aapeca» BbibpaTb U3 cnucka
HeobxoanMble paHHbIe, HaXKaTb KHOMKY «BblbpaTb»,
4yToObl NOATBEPANTL UX NPABUIBHOCTDb



OBPALLEHMS TPAYKOAH  [yvemkx

XWITNLHO-KOMMYHaJ1IbHOr 0 X034 cTBa

Ha)kaTb KHoNKy «TeMa obpallueHusa» ona Bbibopa TeMaTUKM
npobseMHoro Bonpoca. BHnmatenoHo Bblbpatb TeMy. Ecnu
HW o4Ha U3 NpepjlaraeMbiX TEM He NOAXOAMUT, BblbpaTh
«Jlpyrasa TeMa» n BBeCTU Ha3BaHue B OTOENIbHOU CTPOKE




OBPALLEHUS TPAYKOAH  (Srieskx

XWINLHO-KOMMYHaJ1IbHOro X039KCTBa

CnpaBa oT nonqa «Appecart obpaljeHUs» HaXkaTb Ha CTPeNKY BHU3,
3 BbiNagawL,ero cnmcka BbibpaTtb agpecarta obpalieHus.
[lpn oTcyTCTBUM agpecaTa HaXKaTb «PaclUMpPeHHbIU MOUCK»

M BblbpaTb opraH BAacTyU Ui opraHnsauunio, B KOTOPYHO
bynet HanpasneHo obpallieHune




B none «TeKkcT obpalieHUa» BBeCTU BONPOCHI
K agpecaTty obpaweHus. [lpn HeobxoamnmocTu
npuKpennTb ¢annbl B yKazaHHbIX dopMaTax



OBPALLEHUA FTPAKOAH Sive '

Ha)kaTb KHONKY «OTNpaBUTb».
ObpawieHne nopgaHo



NMEPEOAYA NMOKA3AHW 7

JInyHbIN
KabuHeTt

Bonpute B NNYHbIN KabuHeT

o

Mogkniounte HOMep JInueBoro cyera,
€CJIN OH eLue He noaknr4yeH

Ha)xMute Ha runepccoinky «lMepepatb
nokasaHus npubopoB y4yéTa» Ha
rNaBHOW CTpaHMLe NMYHoro kabmHeTa
WUNN HAXKMUTe KHOMKY «BHecTun nokasa-
HUA» B OKHe «)Kusible noMeLLeHus»,

no KotopbiM onnavunBarTcs XKKY

B JIMYHOM KabuHeTe

4

Ha oTtobpasuBLieica ctpaHuue
«BHeceHMue TeKyLmMX NoKasaHUm
no npubopamM yuyéTta» yKasaxxute

nokasaHus UMY u paty cHaTtus

nokasaHus

=

§

Ha)xmute KHonKy «CoxpaHUTb» s
NoATBEPXXAEHUS BHECEHUS NOKa3aHUM.
[ns oTMeHbI Npoueaypbl BHECEHNUS
NoKa3aHUM HaXKMUTE HA KHOMKY
«O0TMEHUTB»

©0 0 06C

{57 TMC KX

TocynapcTBeHHas MHAOPMalMoHHas cucTema
KWTMLLHO-KOMMYHAIIbHOTO X03SIHCTBA




[MOKA3AHUSA UMY

JINYHDBIN
KabuHet

@

Bonaute B NINYHbIN KabUHeT
B [ NC JKKX



[MOKA3AHUSA UMY

[TogknounTe HOMep JInueBoro C4eTa,
eCJin OH elle He NoAaKJIio4eH



NOKA3AHUA UNy BN TVCKKX

XWITNLHO-KOMMYHaJ1IbHOr 0 X034 cTBa

Ha)xMute Ha runepccoinky «llepepaTb nokasaHua npubopos
yyeTa» Ha rMaBHOMN CTpaHULE IMYHOro KabuHeTa uan HaXxxmuTe
KHONKY «BHeCcTU noka3zaHusa» B OKHe «)XKunblie noMeLieHUus»,
no KotopbIM onjayumeatoTca XXKY B nnyHoMm KabuHete




NOKA3AHUA UNYy S TVCHKKX

XWINLHO-KOMMYHaJ1IbHOro X039KCTBa

—\ ¢

—

Ha oTobpa3uBLluencsa ctpaHuue «BHeceHUe TeKyLMUX NoKa3saHUu
no npubopamM yyeta» ykasaxxute nokasaHua UMY n paty cHaTusa
NnoKasaHus




NOKA3AHUA UNYy S TVCHKKX

XWITNLHO-KOMMYHaJ1IbHOr 0 X034 cTBa

Ha)xMute KHonky «CoxpaHUTb» ANSA NOATBEPXOEHUS BHECEHUS
nokasaHun. [1na oTMeHbl Npouenypbl BHECEHUA MNOKa3aHUM
Ha)>XMUTe Ha KHOMNKY «O0TMEeHUTbL»
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